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1. The welfare of children will be given first priority. 
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5. The welfare of children will have priority over the interests of the establishment. 

 
 

 
 

Published by the 

Diocese of Birmingham 

 

 

1st November 2005 – Second Revision October 2008 

 

This Policy replaces previous Codes or Policies in the Diocese 

relating to the protection of children  
 

©Birmingham Diocesan Board of Finance 

 

 

  
 



God’s Children: Our Diocese - 2005 

October 2008 Revision 

 

Contents 

 
 

Please note:  All quotations from the third edition of the House of Bishops’ policy on child protection 
‘Protecting all God’ children’, published in 2004, are printed in this typeface for ease of recognition. 

. 

 Section 1 - Introduction  

Preface by the The Most Revd Dr John Sentamu, Archbishop of York and Episcopal 
Commissionary in Birmingham ...................................................................................3 
 
Forward by Peter Hay, Strategic Director for Social Care &  
Health, Birmingham City Council ................................................................................................ 5 
 
Acknowledgements ..................................................................................................................... 7 

1.1 Introduction ....................................................................................................................... 9 

1.2 Definitions ....................................................................................................................... 11 

1.3 House of Bishops’ Policy Statement............................................................................... 13 

 1.3.1 Aims and Purpose.............................................................................................. 13

 1.3.2 Our Theological Approach ................................................................................. 13 

 1.3.3 The Child Protection Policy Statement of the Church of England ..................... 14 

 1.3.4 Responsibilities of the Church of England ......................................................... 14 

 1.3.5 Responsibilities of the House of Bishops........................................................... 14

 1.3.6 Responsibilities of the Diocese.......................................................................... 16 

 1.3.7 Responsibilities of the Parish............................................................................. 16 

 

 Section 2 - Recognition of Abuse   

2.1 Introduction ....................................................................................................................... 3 

2.2 Definition of abuse ............................................................................................................ 4 

2.3 The responsibility of the Church ....................................................................................... 5 

2.4 Recognizing when children are troubled........................................................................... 6 

2.5 Recognition of signs and symptoms................................................................................. 7 

2.6 Significant harm .............................................................................................................. 10 

2.7 Abuse and children with a disability................................................................................ 11 

2.8 Abuse and black minority ethnic children ....................................................................... 12 

2.9 Self-Harm……………………………………………………………………………………….12 

2.10 Children and young people who abuse .......................................................................... 14 

2.10 Confidentiality and reporting alleged abuse – House of Bishops’ Policy 2004............... 15 

 

 Section 3 - Taking Action   

3.1 When you have concerns or suspicions about the welfare of a child ……………………..3 

 Flowchart .......................................................................................................................... 5 

3.2 When a child or young person confides in you................................................................. 7 

3.3 Making a referral to Social Services ................................................................................. 9 



God’s Children: Our Diocese - 2005 

October 2008 Revision 

3.4 What happens when Social Services receive your referral? .......................................... 10 

3.5 Involvement of statutory workers .................................................................................... 11 

3.6 Outcome and implications for the Diocese and the Parish............................................. 12 

 

 Section 4 - Working with Children and Young People   

4.1 Basic principles about working with children .................................................................... 3 

4.2 Good working practice ...................................................................................................... 3 

4.3 Responding to a child ....................................................................................................... 3 

4.4 Working with children from minority ethnic groups ........................................................... 5 

4.5 Children and adults with learning disabilities .................................................................... 6 

4.6 Physical Contact with Children and Young People .......................................................... 7 

4.7 Dealing with challenging behaviour .................................................................................. 8 

4.8 Internet and Mobile Phone Safety .................................................................................... 9 

4.9 Photography of Children and the Risk of Abuse............................................................. 15 

4.10 One to One Youth Work ……………………………………………………………………... 17 

4.11 Praying with children and young people …………………………………………………… 20 

 

 Section 5 - Perpetrators of Child Sexual Abuse  

5.1 Introduction ....................................................................................................................... 3 

5.2 Procedures........................................................................................................................ 3 

5.3 The perpetrators ............................................................................................................... 4 

5.4 The legal position.............................................................................................................. 7 

5.5 The insurance position...................................................................................................... 7 

5.6 Principles of good practice................................................................................................ 7 

5.7 Procedures........................................................................................................................ 8 

5.8 Specific situations. .......................................................................................................... 11 

5.9 Communication during an interregnum........................................................................... 15 

5.9 Pastoring guidance ......................................................................................................... 15 

5.11 Example of a parish child protection agreement with a known perpetrator of  
Abuse.............................................................................................................................. 17
  

 

 Section 6 - The Care and Counselling of Adult Survivors of Child Sexual Abuse   

6.1 Who are they?................................................................................................................... 3 

6.2 Choice of helper................................................................................................................ 3 

6.3 Initial response – how to be helpful .................................................................................. 3 

6.4 Stages on the way to recovery ......................................................................................... 4 

6.5 Referring for further help................................................................................................... 5 

6.6 Referral of allegations ....................................................................................................... 7 

6.7 Examples of survivors’ stories .......................................................................................... 7 
 

 



God’s Children: Our Diocese - 2005 

October 2008 Revision 

 Section 7 - The Role of the Church   

7.1 Role of the Clergy ............................................................................................................. 3 

7.2 Role of the Bishop’s Child Protection Adviser .................................................................. 5 

7.3 Role of the Bishop’s Staff ................................................................................................. 6 

7.4 Role of the Bishop’s Advisor for Children’s Ministry......................................................... 7 

7.5 Role of the Parish Child Protection Co-ordinator.............................................................. 7 

7.6 Role of the Parish Children’s Advocate .......................................................................... 11 

7.7 Role of the Bishop’s Advisor........................................................................................... 12 

7.8 Role of the Bishop’s Director of Communications .......................................................... 12 

7.9 Support for the Parish ..................................................................................................... 13 

7.10 Support for the child........................................................................................................ 15 

7.11 Support for the child’s family........................................................................................... 16 

7.12 Support for the alleged perpetrator................................................................................. 16 

7.13 Support for the alleged perpetrator’s family.................................................................... 17 

7.14 Support for church members with significant roles......................................................... 17 
 

 Section 8 - Health and Safety  

8.1 PCC liability....................................................................................................................... 3 

8.2 Staffing ratios .................................................................................................................... 3 

8.3 Registration for group activities ........................................................................................ 4 

8.4 Young people and outdoor activities................................................................................. 5 

8.5 Premises ........................................................................................................................... 7 

8.6 Insurance .......................................................................................................................... 8 

8.7 Fire safety ......................................................................................................................... 9 

8.8 Food and hygiene ........................................................................................................... 11 

8.9 Transport......................................................................................................................... 12 

8.10 First Aid........................................................................................................................... 13 

8.11 Hirers of church premises............................................................................................... 14 

 
 

 

 Section 9 - Safe Recruiting – Choosing people for work with children   

9.1 A reminder – Safe from Harm guidelines.......................................................................... 3 

9.2 Introduction ....................................................................................................................... 4 

9.3 Safe recruiting – House of Bishops’ Policy 2004.............................................................. 4 

9.4 Equal Opportunities and the Human Rights Act ............................................................... 5 

9.5 A quick guide to the appointment process........................................................................ 5 

9.6 The stages in recruitment and appointment ..................................................................... 6 

9.7 Support and supervision ................................................................................................... 9 

9.8 Training ........................................................................................................................... 10 

9.9 Advertising the job .......................................................................................................... 13 

9.10 Contracts......................................................................................................................... 13 



God’s Children: Our Diocese - 2005 

October 2008 Revision 

9.11 Responding to concerns ................................................................................................. 14 

9.12 Mixed age activities......................................................................................................... 16 

9.13 Views of children and young people ............................................................................... 17 
 
 

 Section 10 - Allegations of child abuse made against a member of the clergy or 

someone holding the Bishops’ Licence  

  
10.1 Introduction ....................................................................................................................... 3 

10.2 House of Bishops’ Policy (2004) – Relates to ordained and lay staff and volunteers ...... 3 

10.3 Powers of suspension in clergy discipline cases (House of Bishops’ 2004) .................... 5 

10.4 Procedure ...........................................................................................................................   

 Stage 1:  Initial reaction to allegation .................................................................6 

  Stage 2:  Process of investigation......................................................................9

  Stage 3:  Outcomes...........................................................................................9 

 Stage 4:  Follow up.......................................................................................... 10

  

 Section 11 - Part 1:  Checklist for your parish policy and procedures  

11.1.1 Introduction ................................................................................................P1-3 

11.1.2 Policy and procedures ...............................................................................P1-3 

11.1.3 Who does what? ........................................................................................P1-3 

11.1.4 Day-to-day work with children....................................................................P1-3 

11.1.5 Do all those who work with children…. .....................................................P1-3 

11.1.6 Publicity – who knows what? .....................................................................P1-4 

11.1.7 Children’s workers (paid and unpaid) ........................................................P1-4 

11.1.8 Record keeping..........................................................................................P1-4 

11.1.9 Other users of your church premises.........................................................P1-5 

11.1.10 Reporting ...................................................................................................P1-5 

11.1.11 Resources to help ......................................................................................P1-5 

11.1.12 People to consult .......................................................................................P1-5 

 

 Section 11 - Part 2: Use of the Criminal Records Bureau 

11.2.1 What is the Criminal Records Bureau?......................................................P2-3 

11.2.2 Levels of disclosure certificate...................................................................P2-3 

11.2.3 Registered body.........................................................................................P2-4 

11.2.4 Positive disclosures ...................................................................................P2-4 

11.2.5  What does it cost? .....................................................................................P2-4 

11.2.6  Priorities and frequency of disclosures ......................................................P2-4 

11.2.7  Criteria for portability of CRB disclosures ..................................................P2-5 

11.2.8  What does it mean for the parish?.............................................................P2-5 

11.2.9  Dos & Don’ts ..............................................................................................P2-7 

11.2.10  What happens next? ..................................................................................P2-7 



God’s Children: Our Diocese - 2005 

October 2008 Revision 

11.2.11  A model Policy statement for parishes on the use of CRB........................P2-8 

11.2.12  Young Leaders under the age of 18 ..........................................................P2-9 

 

 

 

Section 11 - Part 3: Parish Policy ………………………………………………………………….. P3-1 
  

 A copy of your parish policy and any regular briefing papers about the CRB should be 
kept at the back of this section. 

 

Appendices   

 A1 Bishop’s Staff……………………………………………………………………………………...  

A2 Bishop’s Staff – Revision 2005 ...........................................................................................  

B Covering Letter and Application Form ................................................................................  

C Not Used 

D Confidential Declaration (House of Bishop’s Policy 2004) .................................................  

E Letter and Reference Form to be sent to a Referee...........................................................  

F Volunteer Agreement ..........................................................................................................  

G Registration Forms for On-Site Group Activities.................................................................  

H Example of General Consent Form – Day Trip ..................................................................  

I Example of General Consent Form – Residential ..............................................................  

J Accident/Incident Book .......................................................................................................  

K Referral Form – Concerns about a Child(ren) ....................................................................  

L Referral Form – Concerns about an Adult ..........................................................................  

M Health & Safety Checklist ...................................................................................................  

N Relevant Offences ..............................................................................................................  

O Recent Relevant Legislation and Government Guidance...................................................  

P Information – Recording, keeping safe, and the Data Protection Act.................................  

Q Recording Proforma……………………………………………………………………………… 

R Sharing Information with Statutory Agencies......................................................................  

S1 Staying Safe Online ……………………………………………………………………………… 

S2 Consent to Use of PC to Gain Access to Internet…………………………………………….. 

S3 Consent to the Use of Group Photographs/Images of Children…………………………….. 

S4 Relevant Offences and Useful Organisations for Internet and Photograph Issues............  

T Resources………………………………………………………………………………………… 

U Agencies for Support, Help and Advice……………………………………………………….. 

V Hirers of Church Premises..................................................................................................  

W Diocesan Certificate............................................................................................................  

X Drugs Policy Notice ……………………………………………………………………………… 

Y Drugs Policy Agreement ………………………………………………………………………… 

 


